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PUBLIC ABSTRACT REQUEST SYSTEM OVERVIEW

PARS is a secure online service that allows authorized account holders to receive driver and/or
vehicle record abstracts quickly and easily using the Web. Participants have instant access to DMV
abstracts delivered via Portable Document Format (PDF) images. Typical account holders include
insurance companies, attorneys, towing companies, transport businesses and other large volume
requesters.

Wisconsin recently entered into an agreement with Wisconsin Interactive Network LLC (WIN) to
develop Wisconsin's new eGovernment portal. Access to PARS will be through our DMV data
portal provided by Wisconsin Interactive Network LLC. The contract and user agreements will
continue to be between the DMV and your organization. Wisconsin Interactive Network LLC will
now administer those agreements on behalf of DMV.

System Availability:
Access to PARS is available 24 hours a day. WIN support staff is available to help with on-line
system and application problems.

Phone: (608) 250-4606 Between 8 — 4 pm Monday through Friday
Email: wi helpdesk@egov.com
Web: www.portal.wi.gov/register/

Fees:

The requester is charged $5 for each abstract search that is initiated. The fee applies to the search
and not to the result. For instance, if your search results in a response of "no customer match", you
will still be charged a $5 search fee.

Billing:

Fees are automatically debited by electronic funds transfer using the Automated Clearing House
(ACH) system. Once enrolled, authorized users will need to enter bank account information into
PARS to setup their ACH account. Please consult your financial institution before entering the
routing and account numbers to ensure accuracy.

What is ACH:

The Automated Clearing House (ACH) system is a secure, private network that connects banks to
one another by way of the Federal Reserve Board or other ACH operators. This network enables
secure electronic payments to be processed.

Contract:

Applicants must sign a PARS data access agreement. The agreement will expire approximately
four years from initial enroliment. A specific expiration date will be provided at the time of
authorization. It is not required to continue with PARS for the entire four years; length of
participation within the contract period is up to the participant.
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User Access:
A completed MV3758 User Access Request form must be submitted whenever a new user is added
or an authorized user is deleted.

Current criminal background checks (no older than 6 months) must be submitted with the MV3758
form.

e If you are located in the state of Wisconsin, you are required to use the Wisconsin
Department of Justice to run criminal background checks. You must keep a copy of the
results on file in your office.

e If you reside outside of Wisconsin, any accredited background check provider can be used.

Contact WIN:

Contact WIN for assistance with PARS accounts, and any account updates. Account updates may
include: changes to your email address, phone number, agreement coordinator, adding or deleting
users, individual user permissions, etc.

Phone: (608) 250-4606 Between 8 — 4 pm Monday through Friday
Email: wi helpdesk@egov.com
Web: www.portal.wi.qgov/reqister/

Note: You will need to contact WIN if the individual who signed the PARS Contract has left
your agency.

Contact DMV:

Questions on Driver Records: 608-266-2353
Questions on Vehicle Records: 608-261-2583
Questions on FED MED: 608-267-2290
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SYSTEM REQUIREMENTS

The Wisconsin Department of Transportation is unable to provide software or hardware support for
non-state owned equipment. Additionally, due to the nature of the Internet, we cannot ensure your
connection to state owned resources over public and private networks.

Network requirements — Internet connectivity
To access the application, a connection to the Internet is required.

Firewall and proxy configuration

WisDOT does not provide support for other organization's infrastructure components,
including the diagnosis and configuration of firewalls, proxy servers, etc. WisDOT cannot
assume any liability for problems or outages that may occur either directly or indirectly
related to infrastructure configuration and support issues.

* Using a color printer is recommended but not required. Non-color printers will show colored
entries in shades of gray.

Note: The Public Driver Abstract System times out after a non-use period of about 15 minutes. If this
occurs, simply log on to PARS again.
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ADOBE READER SETTINGS

In order to use PARS correctly, you will need to make sure that your ADOBE Reader Settings are
properly set up.

When you click a PDF link on a web page, it can open either within the web browser or directly in
Acrobat or Reader. Each browser has its own settings to control how PDFs open from a web page.
Acrobat XI and Reader XI do not include a preference setting to open web-based PDFs. To change
the display behavior, follow the instructions below for your browser, or see the browser
documentation on how to control plug-ins or add-ons.

Adobe PDF files are identified by an icon [2],

Internet Explorer 8 and later

1.0Open Internet Explorer, and choose Tools > Manage Add-ons.

2.Under Add-on Types, select Toolbars And Extensions.

Manage Add-ons

View and manage your Internet Explorer add-ons

‘Im Mame Publisher Status File date Version
@-Ioolbars =S Adobe Systems Incorporated
) <earch b I Shockwave Flash Object Adobe Systems Incorpor...  Enabled 2/5/2015 9:00 PM 16.0.0.305
- Search Praviders
@ Acceleai Microsoft Corporation
Accelerators
N Research Microsoft Carparation Enabled 1212010453 A 12.0.6606.0
GTra-:I_-mq Protection )
) Mot Available
ﬂResearch Iot Available Enabled
Discuss Mot Available Enabled 6,L760L17..
Sun Microsystems, Inc.
Javaitm) Plug-In 55V Helper Sun Micrasystems, Inc. Enabled L1/25/2014 10:00 P 603105
Java(tm) Plug-In 2 55V Helper Sun Micrasystems, Inc. Enabled L1/25/2014 10:00 P, 6.0.3105
Symantec Corparation
Show Symantec Vulnerability Protecti.. Symantec Carporation Disabled 342013 1:3TAM LLLDD
[Currentl}r loaded add-ons v]

Select an add-on to modify status or view details
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3.In the Show menu, select All Add-ons.

View and manage your Internet Explorer add-ons

W

Add-on Types Mame

Adobe Systemns Incorporated
Shockwave Flash Object

|@Ioolbars and Extensions

p Search Praviders

Microsoft Corporation
[E) Acceleratars

@Tra cking Protection

Research

Not Available

A2, Research

Discuss

Sun Microsystems, Inc.
Java(tm) Plug-In S5 Helper
Java(tm) Plug-In 2 S5V Helper

Symantec Corporation

Symantec Vulnerability Protecti...

Publisher Status File date Versian
Adabe Systems Incorpor...  Enabled 2/5/2015 9:00 PM 16.0.0.305
Microsoft Carparation Enabled T2T0LL 453 AM 12.0.6606.0
MNat Available Enabled

Mot Available Enabled 6.1.760L17...
Sun Micrasystems, Inc. Enabled 11/25/2014 100 P, 6.0.310.5
Sun Micrasystems, Inc. Enabled 11/25/2014 100 P, 6.0.310.5
Symantec Carpaoration Disabled 37472013 10:37 AM 1L1.0.0

Select an add-on to modify status or view details.

Select All Add-ons from the Show menu in the Manage Add-ons dialog box.

4. In the list of add-ons, select Adobe PDF

Reader.

View and manage your Internet Explorer add-ons

Mame Publisher

Add-on Types
Adobe Systems Incorperated
Shackwave Flash Object

Shackwave ActiveX Contral

@I-Ioolbars and Extensions
p_Senrch Praviders
Egccelerators

Adobe Systems, Incorporated
GTra cking Protection

Adobe PDF Reader

Microsoft Corporation

Adobe Systems Incorpor...

Adabe Systems Incorpor...

Adobe Systems, Incorpo...

Status File date
Enabled 2/5/2015 9:00 P
Enabled 42172014 459 P

Disabled 9/12/2014 4:43 AM

Version Load time Mavigation... - I
16.0.0.305

12 L.1Deve..

11.0.9.29 |

More information

Eind mare toaolbars and extensions...
Learn more about toolbars and extensions

Research Micrasoft Corporation Enabled T/27/201L 4:53 AM 12.0.6606.0
Microsoft Office Template and ... Microsoft Corporation Enabled 10/25/2006 7:18 AM 12.0.6413.0
XML DOM Document Microsoft Carporation Enabled §/20/2014 126 AM 51107601
HtmIDlgSafeHelper Class Micrasoft Carparation Enabled 2/21/2015 LL:1S AM 9008112 L.
SharePoint Export Database Lau.. Microsoft Corporation Enabled 1/27/2011 5:04 AM 12.0.6606.1..

Show: Windows Media Player Micrasoft Corporation Enabled LL/20/2000 :25PM 1207601 L.

All add-ons - XML DOM Document 4.0 Micrasoft Corparation Enabled LI/B/2012 TL29 AM 430.2117.0
NRAL TR A4 ¥} F + Enahlad LIEO01D 1000 ARL 120211740 i

Aclobe PDF Reader

Adobe Systems, Incorporated

Version: 11.0.9.29 Type: ActiveX Control

File date: Search for this add-on via default search provider

Close
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Note: If you do not see the Adobe PDF Reader add-on, try the other options on the menu.
For example, on some systems, the add-on appears when you select Run Without

Eind mare toalbars and extensions...

Learn more about toolbars and extensions

Permission.
Manage Add-ons l 23
View and manage your Internet Explorer add-ons
Add-an Types Marne Publisher Status File date Version Load time Mavigation... ul
@£ Toolbars and Extensions Adobe Systems Incorporated
Oc b Provid Shockwave Flash Object Adobe Systems Incorpar...  Enabled 2/5/2015 9:00 PM 16.0.0.305
J Search Praviders L
- Shockwave ActiveX Cantral Adobe Systems Incorpor...  Enabled 4/21/2014 459 PM 12,11 Deve... 3
@accelemtols
Adobe Systems, Incorporated
@ Tracking Protection Adabe PDF Reader Adobe Systems, Tncarpo...  Enabled 9/12/2014 443 AM  11.0.9.29 B
Micresoft Corporation
Research Microsoft Corporation Enabled /212011 453 AM 12.0.6606.0
Microsoft Office Template and ... Microsoft Corporation Enabled 10/25/2008 T:15 AM 12064130
XML DOM Document Microsoft Carporation Enabled 2L/ 2014 L26 AM B 1107601
HtmiDlgSafeHelper Class Micrasoft Carparation Enabled 2/2L/2015 LI 1§ AM - 9.00.8L12.1...
SharePoint Export Database Lau.. Microsoft Corporation Enabled /212011 5:04 AM 12.0.6606. L.
Show Windaws Media Player Microsoft Carporation Enabled 1172072010 9:25 PM 12.0.760L L.
[AH — - XML DOM Document 4.0 Microsoft Corporation Enabled LL/B/2002 1L:29 AN 4.30.2117.0
AL LITTD A 0 LA £ Enablad 114872017 1100 ARd 120211740 ad
Aclobe PDF Reader
Adabe Systems, Incorporated
Version 11.0.9.29 Type ActiveX Control
File date Search for this aded-on via default search provider
Mare infarmation

5. Click the Disable button (it toggles depending on the status of the selected add-on):
Enable sets the Adobe PDF Reader add-on to open PDFs in the browser.
Disable turns off the add-on so it does not open PDFs in the browser.

6. Click on Close, and then close all Internet Programs and restart your computer.
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Google Chrome

1.0pen Chrome, and go to: chrome://plugins

E Plug-ins

Plug-ins (6)

‘Widevine Content Decryption Module - Version: 143671

Enables Widevine licenses for playback of HTML audio/video content.
Dizable Always allowed

Adobe Flash Player (2 files) - Version: 14.00177
Shockwave Flash 14.0 rD

Dizable Always allowed

Chrome PDF Viewer

Dizable Always allowed

Chrome Remote Desktop Viewer

This plugin allows you to securely access other computers that hawve been shared with you. To use this plugin you must first install the Chrome Remote Deskiop webapp.
Dizable Always allowed

Mative Client

Dizable Always allowed

Silverlight - Version: 5.1.30214.0

Dizable Always allowed

2.Locate the Adobe PDF plug-in, and do one of the following:

« To have the Adobe PDF plug-in open PDFs in the browser, click Enable.

 To use the Chrome PDF Viewer instead of the Adobe PDF viewer, click Disable for
the Adobe PDF viewer. The Chrome PDF Viewer becomes enabled.

« To have Chrome download PDFs instead of displaying them in the browser, shift-
click Disable for the currently enabled viewer. This leaves both viewer plug-ins
disabled so the PDFs won't display in the browser.

3. For more information, see the Google Chrome help topic Plug-ins
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7


http://support.google.com/chrome/bin/answer.py?hl=en-GB&answer=142064

Mozilla Firefox

1.Choose Tools > Add-ons.

2.1n the Add-ons Manager window, click the Plugins tab, then
select the Acrobat or Reader plugin.

3.Click the Enable or Disable button (it toggles depending on
the status of the selected add-on):

Enable sets plugin to open PDFs in the browser.

Disable turns off the plugin so it does not open PDFs in the
browser

ot Add=ons Adobemobn 11.0.0.379
_ Adebe POF Py ks For Frefon and Netsease 1000 -

o Extensions AdobeAAMDetect 1.0.0.0
A pluge 1o detext whether Se Adote Apshomon Minage  1uny

P Appearance

. Google Update 1.3.21.123
Covgre Update Vo (S

Select the Acrobat or Reader plugin in the Add-ons Manager.

4. For more information, see the Mozilla Firefox help topic Using a PDF Reader Plug-in.
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Apple Safari

Make Acrobat or Reader the default viewer for PDFs
1. Inthe Finder, select a PDF, and choose File > Get Info.

2. Click the arrow next to Open With to expose the product menu.
3. Choose either Adobe Acrobat or Adobe Reader from the application menu.

"L adobe_reader_reference.pdf Info

adobe_reader_referencepdf 857 KB
Modified: Today 6:55 PM

¥ Ceneral

Kind: Adobe POF document
Size: 857,042 Dytes (860 KB on disk)
Where: [Users/priscillamalier/Downloads
Created: Tocay 6:05 PM
Modifed: Today 6:55 PM
Label: ¥ & o S B §

Suvonery pad
Lockea

» Maore Info:
» Name & Extension

¥ Open
I Adobe Acrobat Pro ?
Use to-oper-eh- TRE thes

one.

Change AN

¥ Preview:

r',‘i

» Sharing & Permissions:

Choose Acrobat or Reader from the application menu.

&g

4. Click the Change All button.

B Bare Infa:
B Blarne & Extension
¥ Open with:
- Adobe Acrobat Pro

Usae this application to open all docurmsets liks this
ane.

Select Change All in the Open With panel.

5. When asked if you want to change all similar documents, click Continue.
Safari browser preferences
1. Launch Safari and go to 'Preferences

Public Abstract Request System - April 14, 2015
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Safanl File Edit View History

About Safari
Safari Extensinne

Clear History ww yweosie Uata
Services

Hide Safan
Hide Others

Quit Safari

In the 'Preferences’ window click on 'Security' and then click on "Website Settings' button
under 'Internet plug-ins'

Fraudulent sites: §4 Warn when visiting a fraudulent website
The Google Safe Browsing Service is unavailable.
S55 No updates have occurred in 1 day.
Web content: I Enable JavaScript
Block pop-up windows
Allow WebGL Website Settings...

internet plug-ins: £ Aliow Plug-ins{ Website Settings... s .

Now select 'Adobe Reader" in the list of plugins.

Under the option "When visiting other Websites', in the drop down list select 'Allow Always'
and click on 'Done’

Adobe Flash Player

Adobe Reader
| ————— - ~
Adobe Reader Aliow websites to use this plug-in with the settings below:
Version 11.0.10
S —————
AdobeAAMDetect
Citrix Online Web Deploy...
| Folx Downloader Netsca...
i Lync Meeting Join Plug-in
QuickTime
RealPlayer "Adobe Reader” does not support the highest level of security for Safari
on 0.0.1d1 Jo plug-ins.
SharePoint Browser Plug-in Websites using this plug-in may be able to your personal doct
n14.4.¢ and data
Shockwave for Director
) 4 3. 2oums @ing other websites: Allow Always A

[ 1
Note: This will set the browser to use the 'Adobe Reader' plugin to view pdfs
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Disable AdobePDFViewer plug-in

You must have root user privileges to change the Safari plug-ins. To display PDFs using the Safari
PDF viewer, you must disable the Adobe PDF Viewer.

1. Quit Safari.

2. Log in as the root user. The root user privileges aren't enabled by default because the root
user can change system files. For more information and instructions, see one of the
following Apple documents: Enabling and using the "root" user in Mac OS X or OS X
Mountain Lion: Enable and disable the root user.

3. Choose Go > Go To Folder.

Select Startup Disk on Desktop ©3#1t
| Computer o¥C |
& Home O ¥H
I Desktop Q%D
@ Network O KK
£ iDisk v
#\ Applications oA |
Documents X0
% Utilities a%U
Recent Folders v
Go to Folder.. 4RC
Connect to Server... ®K
4. Type /Library in the Go To The Folder field, and click Go.
Co to Folder
Go ta the folder:
fLibrary

Cancel Cao

5. Create a new folder in the Library folder, and name it Internet Plug-ins Disabled.

\d Internet Plug-ins Disabled

ul e a

 runG
lications -

: g‘:l ; , il Fonts Disabled

& omw Ll Frameworks

—— M

L& Quarantine & Graphics

W System il Image Capture

Al Users _ il Input Methods

kil Internet Plug-ins

B internet Plug-ins Disabled »

il Munes ’

6. Open the Internet Plulg-ins folder, and move both the AdobePDFViewer.plugin and the
AdobePDFViewerNPAPI.plugin into the new Internet Plug-ins Disabled folder.
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l Internet Plug-Ins

Uie Qa

@ Applications v L Filesystems '

(3 Library IS il Fonts ’ AdobePDFVI.. NPAPLplugin

L opt » Ll Fonts Disabled ’ Flash Player.plugin

L& Quarantine Ll Frameworks ' flashplayer.xpt

38 System ) &l Graphics ' » JavaAppletPlugin.plugin

W Users » kil Image Capture ' nsiQTScriptablePlugin. xpt
&3 Input Methods ' Quartz Compaser webplugin
] Internet Plug-ins . QuickTime Plugin.plugin
[ internet Plug-ins Disabied SharePointBr. . lugin.plugin
Wl Tunes SharePointW. in.webplugin

Note: If both AdobePDFViewer plug-ins are st|II in the Internet Plug-ins folder, drag them now to
the trash. You may be asked for your name and password.

For more information, see the Apple Safari help topic If you need to remove a plug-in.

See also Configure browser to use the Adobe PDF plug-in
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Problems Reading Adobe PDF files

o If the PDF file does not load when you click on it, hold down the Ctrl (Control) key and

click on it again.
o If the PDF file does not load while pressing the Ctrl key, click on Refresh. Then try holding

down the Ctrl key and clicking again.

Adobe Reader Support Resources

The Wisconsin Department of Transportation does not provide support for the Adobe Reader.
Should you encounter difficulties downloading, installing, configuring, or using the Adobe family
of products, Adobe has established a detailed support site for addressing issues or problems.

e Adobe customer support
http://www.adobe.com/support/index.html
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FIRST TIME USERS

All PARS users
* The first time your organization accesses PARS, your bank account information must

be entered into the system. Please refer to the ACH Account Maintenance, Initial
Account Information section in this manual for step-by-step instructions.

ACH Account Maintenance
* Only PARS users designated with ACH authority have the ability to set-up and change

bank account information. If you have questions regarding who has ACH authority for
your organization, please contact your PARS coordinator.
Note: Bank Account information must be entered before abstracts can be requested.

Employer Notification users only
* Employer Notification users should immediately enroll their drivers.
* Refer to the “Employer Notification” section for instructions on enrolling your drivers.

Public Abstract Request System - April 14, 2015
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LOGIN

Access to PARS will be through our DMV data portal provided by Wisconsin Interactive Network
LLC (WIN). PARS Portal website address: http://www.portal.wi.gov/register/

ork Subscription ndows Interne

= T — g
. ' £ | https://epartaluatwi.gov/register/indexhtml=pars > D[ X Google L2~

File Edit View Favorites Tools Help

{“f Favarites 1:5 £ | Seasons Magazine - Alllss... @ | Web Shice Gallery + m Host-On-Demand Mainfr... & Shortcut to BDSbookmark... A State of Wisconsin - DOT & | State of Wisconsin & |

- »
|@Wis(ansiﬂl’ﬂtera(tiveNet\n\rarkSubs(ription Servi... | | & 7 ~ ] mm v Pagew Safety~ Tools~ @v

-

Department Of Transportation

Public Abstract Request System (PARS)

PARS is a secure online service that allows authorized account holders to receive driver and/or vehicle record abstracts quickly and easily using the Web.
Participants have instant access to DMV abstracts delivered via Portable Document Format (PDF) images. Typical account holders include insurance companies,
attorneys, towing companies, transport businesses, and other large volume requesters.

& PARS Link
© PARS Questions

& Actions
2 Get/Recover WAMS ID

@® Upload completed documents

DMV Online Own Record System (DOORS)
@ More information

& DOORS Link

m

Contact Us

Wisconsin Interactive Network
1 South Pinckney Street

Madison, W1 53703

P (608)250-4606

E:. wi_helpdesk@egov.com

PDF documents require a PDF reader, which you can download for free. Word documents reqguire Word or a free Word Viewer to open.

< Trusted sites | Protectad Made: OFf Gy ov M L00% v
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Click on the PARS link, and the following screen will appear:

= Wisconsin Department of Transportation - Windows Internet Explorer

—

@ I }\https:fftrust.dot.state.W\.us,fnidpfidﬁfsso?id:S&s\d:D&Dption:credential&sid:D A4 % || X P~
File Edit %iew Faworites Tools Help Google v | search - More»  _ Signin % -
n S — »
W |)\Wisc0nsin Diepartment of Transportation | | - B = v |mpPage v 0F Tools v

WISCONSIN DEPARTMENT OF TRANSPORTATION S50,
Haing Business § @ %
onwﬁ;

Password:
WEB ACCESS
MANAGEMENT SYSTEM

Register for a Wisconsin User D).

Edit vour Profile.
Change vour password.

Forgot vour password.

“You are accessing the Statz of Wiscensin Lecal/Wide area netwerk, This system is for autherized users enly, &ll equipment,
systems, s=rvices, and softwars connected to this netwark ars intended anly for the officizl business us= of the Stats of Wisconsin,
The Stat= of Wiscensin reserves the right to audit, inspect and discles= all transactions and data sent over this medium in 2
manner consistent with Statz and Federzl laws, By using this system you expressly censentto 2ll such auditing, inspectien and
disclesurs, Only softwars approved, scannad for virus, and licensed for State of Wisconsin use will be permitted on this network,
Any illegal or unzuthorized use of Stats of Wiscensin equipment, systems, services, or softwars by any persen(s) may be subjsct to
civil or criminal prosecutien under state and federzal laws, and may alse resultin disciplinary zctien where zppropriats,

WAMS Heme
Please don't bookmark this page.

%JLocal intranet H100% -

1. Type User ID.
2. Type Password.
3. Click on Login.

Password Problems:

* Forgot your Wisconsin User ID or password?

* Use the underlined links highlighted in blue for help with account recovery. Account
recovery is used to restore access to your account if you cannot remember your
password or your Wisconsin User ID.

* You must know the answer to your secret question and you must have access to the e-
mail address used on your WAMS account.

* Alink provided in the e-mail is used to recover your account information. If you have
forgotten what your user 1D is, it will appear in parenthesis in the email you will receive.
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Welcome Page

WISCONSIN DEPARTMENT OF TRANSFORTATION
llping Business

.‘*&com"-
&
L=y

Logoff

Welcome to the Wisconsin Department of Transportation's Public Abstract Request system (FARS). This
system is designed to assist you in accessing DMV record information

A help link to our Public Abstract Request System Manual will assist you with your electronic request

Far Authorized use only. All users must comply with the restrictions of the Federal Driver's Privacy Pratection
Act that regulates access to Motor Vehicle records. All usage is tracked. Unauthorized use will be reported
to the appropriate authorities for disciplinary and/or legal action

Account holder usage is limited to the mission and official business functions of their agency

If you experience problems with system access, please contact PARS User Support anytime between 7:30
AM and 4:00 PM, Manday through Friday at (608) 266-0923

Select the organization name you are waorking on behalf of

Select Organization v

The PARS welcome screen reminds users that PARS is for authorized use only.
* Click on the Select Organization drop down arrow to select the appropriate
organization if you have authority on behalf of multiple organizations.
* Click on OK.

Note: The Logoff link is available in the upper left-hand corner of every page. Click on Logoff to
exit the system.
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Main Menu

WISCONSIN DEPARTMENT OF TRANSPORTATION
llning Business

.*&com".
®
L=

Logoff | PARS Help Page

Public Abstract Request System

glazsgowl processing on behalf of PARS USER SUPPORT

@) DMV Abstract Requests
) Employer Notification Program
(O ACH/Bank Account Maintenance

(O Trangaction Audit Repart

The PARS Main Menu screen appears.

Note: Users that are not participating in the Employer Notification program and/or do not have
ACH/Audit Report authority will proceed directly to the DMV Official Transcript Information
System page. Some of the above features may not be available to all authorized users.

e Select the transaction you want to do:

e Click on DMV Abstract Requests to request and print abstracts.

e Click on Employer Notification System to obtain a list of enrolled employees with recent
activity on their driving record, and to access Fed Med Certification Activity. Employers
may order driver record abstracts directly from the Employer Notification screen

e Click on ACH Account Maintenance to set-up, or change bank account information, and
also view transaction history reports. This option is available only for PARS users
designated with ACH authority. .

e Click on Audit Report Selection to run audit reports detailing account activity. This option
is available only for PARS users designated with ACH/Audit Report authority.

e Click on Next.
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ACH MAINTENANCE (BANK ACCOUNT INFO)

Only users designated with the ACH role have access to bank account information and account
history reports.

If your organization has a debit block on your account, you will need to obtain our company
ID to provide to your financial institution. To request our company ID number, you can
contact DMV Revenue Accounting at any of the following phone numbers:

= (608) 266-7587

WISCONSIN DEPARTMENT OF TRANSPORTATION
llning Business
Logoff | PARS Help Page

Public Abstract Request System

glaszgovwl processing on behalf of PARS USER SUFPORT

O DMV Abstract Requests

(O Employer Notification Pragram

(O Transaction Audit Report

On the PARS Main Menu screen:
¢ Click on ACH/Bank Account Maintenance.
¢ Click on Next.
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WISCONSIN DEPARTMENT OF TRANSPORTATION

Dlning Husiness

Retum

Bank Account

Bank Account Status

i [ Renave ][ View Transaction History ] [ Return ]

The Bank Account screen appears.
* Click Add to add a bank account.
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WISCONSIN DEPARTMENT OF TRANSPORTATION

Hlning Business

Lagout

Add a Bank Account in the United States

Country: United States
Bank Marne ABC Credit Union
@& Checking
Account Type
IF O Savings
Routing Murmber 123456789

Account Mumber: 234567891

Re-enter Account Mumber: 234567891

Is usually located between the || symboals on your check.

Typically comes before the || symbal Its exact location and
number of digits waries from bank to bank.

| Add Banle Account

[ Cancel ]

The Add a Bank Account screen appears.

Type Bank Name.

Click to select Checking or Savings Account Type.
Type Routing Number.

Type Account Number.

Type Account Number a second time to verify.
Click on Add Bank Account to add account.

Click on Cancel to cancel transaction.
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The Routing Number is located between the |: |: symbols and is always 9 digits for a U.S. check.
See the next page for samples.

Before entering your bank routing number, please verify the correct number with your financial
institution. It is also important to change the routing number and account number if your business
changes financial institutions.

On personal checks:

, it s e o
o
- cew FEr
AN T WOHED T WD T
b TAA0ILEEE SBTESL I 2 a0 OO0
L3 4 &
1 | !
Routing and Account# Check #
Transit #
On business checks:
Your Neme Here Your Bk Nartw Hasy
123 Mo Stres dn=emtirenec o 0
Your City, ¥X 99990
S35 5553550 et
Wowe % VOID " VIOID ** VOID ** s
pedSnapit
T VOID YO0 T VO Ore=

D T YO0 ™ OO

ALMCERIED SO ATT

=000000» LS5E780 2238 L5678808 23

8 T 4 s
' r
l ! |
Check # Routing and Account #
Transit #
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WISCONSIN DEPARTMENT OF TRANSPORTATION
Haing Business

Return

Bank Account
Bank Account Status
1 BAM R
(O] Checking Primary
K456
[ Male Primary ][ Renowe ][Add][ View Transasction History ][ Return ]

The Bank Account screen appears with the added account in the list.
* Click on the appropriate button to select another function, or
e Click on Return to go back to the PARS Main Menu.

Adding an Additional Bank Account

WISCOMNSIN DEPARTMENT OF TRANSPORTATION
Hoing Business

Return

Bank Account

Bank Account Status

R BAMI

® Checking Primary
R AASRY

[ Malke=e Primary ][ Remnove ] Add [ View Transaction History ][ Return ]

On the Bank Account screen:
¢ Click Add to add a bank account.
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WISCONSIN DEPARTMENT OF TRANSPORTATION
Hoing Business
Logout

Add a Bank Account in the United States

Country: United States
Bank Mame ABC Credit Union
@ Checking
Account Type
il O Savings
Routing Mumber 123456789

Is usually located between the || symbols on your check
Account Mumber: 234567891

Typically comes before the || symbol. Its exact location and
nurmber of digits varies from bank to bank.

Re-enter Account Mumber 234567891

[ AEdd THZnk Al‘l‘*ﬁnhtl [ Cancel ]

The Add a Bank Account screen appears.
* Type Bank Name.
* Click to select Checking or Savings Account Type.
* Type Routing Number.
e Type Account Number.
* Type Account Number a second time to verify.
* Click on Add Bank Account to add account.
* Click on Cancel to cancel transaction.

WISCOMNSIN DEPARTMENT OF TRANSPORTATION

lping Business

Return
Bank Account
Bank Account Status
R BAMI
® Checking Primary
HRRARAASET
CREDIT UMIOM
e Checking
WA BTES
[ Makese Primary ][ Remove ][Add][ View Transaction History ][ Return ]

The Bank Account screen appears with the added account in the list.
* Click on the appropriate button to select another function, or
* Click on Return to go back to the PARS Main Menu.
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Bank Account Changes

Select primary account

WISCONSIN DEPARTMENT OF TRANSPORTATION

llning Business
Return
Bank Account
Bank Account Status
MY BANK
@® Checking Frimary
K YIOLOKABET
CREDIT UNICN
® Checking
BT ED
I Male Primarv ][ Remowve ][ View Transzaction History ][ Return ]

On the Bank Account screen:
* Click radio button in front of account.
* Click Make Primary to make selected account the primary account.
* The Status in the right-hand column reflects the new primary bank account.
* Click on the appropriate button to select another function, or
* Click on Return to go back to the PARS Main Menu.
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Remove Bank Account

WISCONSIN DEPARTMENT OF TRANSPORTATION

llning Business

Return

Bank Account

Bank Account Status
MY BANK

® Checking Primary
PRI ABET
CREDIT UNION

® Checking

R; KOONETEY

l Make Primarwv ][ Remo% [ View Transaction History ] [ Eeturn ]

On the Bank Account screen:
¢ Click radio button in front of account.
¢ Click Remove to remove selected account.

WISCONSIN DEPARTMENT OF TRANSPORTATION

lning Business

Logout

Remove Bank Account Confirmation

fou are about to remove the following bank account from your portfolio:

Bank Name: CREDIT UMICN
Bank Account Number: HH AR
[ Renow Cancel

The Remove Bank Account Confirmation warning appears.
* Click on Remove to remove account.
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¢ Click on Cancel to cancel transaction.

WISCONSIN DEPARTMENT OF TRANSPORTATION
Dlning Business

Return

Bank Account

Bank Account Status

MY BANK
® Checking Frimary
W HARET

[ Hake Frimary ][ Remowe ][Add][ View Transaction History ][ Return ]

The Bank Account screen appears.
* Click on the appropriate button to select another function, or
e Click on Return to go back to the PARS Main Menu.
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View Transaction History

WISCOMNSIN DEPARTMENT OF TRANSPORTATION

llning Business

Return

Bank Account

Bank Account Status
A BN

® Checking Frimary
WO ARET

CREDIT LNION
i) Checking
R TES

[ Make Primary ][ Renowve ][Add][ View Transaction HistDryR I FEeturn

On the Bank Account screen:
¢ Click radio button in front of account.
* Click View Transaction History.
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WISCOMSIN DEPARTMENT OF TRANSPORTATION
lning Business

Account Transaction History

From: |04 {01 |r|zo07 |
bonth Day  Year

Ta: |04 V|15 [|zood |
bonth Day  Year

[ Eetrieve Transactions Q[ Cancel ]

Settlerment Date Reference Mumber Armount Reference Explanation

The Account Transaction History screen appears.

Type beginning date in the From field.

Type ending date in the To field.

Click on Retrieve Transactions to retrieve transactions during the specified period.
Settlement Date: The date the funds were debited from your account.

Reference Number: The driver license number for the driver abstract generated OR the
VIN/plate number for the vehicle abstract generated, unless no record was found using the
search criteria enter.

e Amount: Dollar amount debited.
e Reference Explanation: Details search criteria submitted if no record was found.
e Click on Cancel to cancel transaction.
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Transaction Audit Report

WISCOMSIN DEPARTMENT OF TRAMNSPORTATION

Uning Business
Logoff | PARS Help Page

Public Abstract Request System

glassgowl processing on behalf of FARS USER SUFPPOET

O DMV Abstract Requests
) Employer Motification Pragram
(2 ACH/Bank Account Maintenance

(& Transaction Audit Report

On the PARS Main Menu screen:
* Click on Transaction Audit Report.
e Click on Next.

The Audit Report will allow authorized users to run detailed reports of account history. Only users
designated with the ACH role or Audit Report role have access to audit reports.
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WISCONSIN DEPARTMENT OF TRANSFPORTATION

lning Business

Logoff | PARS Help Page

Public Abstract Request System

Audit transaction selection

glazsgowl processing on behalf of PARS USER SUFPFORT

From: |08 /{01 /{2010
Maonth Day  Year
Ta 0g  [f|15 |f|2010
Maonth Day  Year

[ Retrieve Transactions ][ Return ]

The Audit Report screen appears.

Type beginning date in the From field.

Type ending date in the To field.

Click on Retrieve Transactions to retrieve transactions during the specified period.

Date/Time: Details the date and time of each driver abstract request. The time appears in

military format.

e Requested By: Indicates the name of the PARS user that requested the driver record
abstract.

e Driver Name: Provides the name of person on the driver abstract, or the VIN number.

e Search DID/Name: Details the search criteria submitted that was entered by the PARS user
to request the driver abstract, or vehicle abstract.

e Click on Return to return to the Main Menu.
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DMV ABSTRACT REQUESTS

WISCOMNSIN DEPARTMENT OF TRANSPORTATION

loing Husines=s
Logoff | PARS Help Page

Public Abstract Request System

glasz=gowl procesz==ing on behalf of PARS USER SUPFORT

C Employer Metification Program
(O ACH/Bank Account Maintenance

(O Transaction Audit Repart

On the PARS Main Menu screen:
* Click on DMV Abstract Requests.
¢ Click on Next.

Note: Users that are not participating in the Employer Notification program and do not have ACH
authority will proceed directly to the DMV Abstract Requests page.
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Driver or Vehicle Abstracts

WISCONSIN DEPARTMENT OF TRANSPORTATION
laing Business

Logoff PARS Help Page
Public Abstract Request System

Order Abstract Request
glaz=gowl processing on behalf of PARS USER SIUFFORET

Select the type of abstract you would like to order:
(O Driver Record Abstract O Vehicle Record Abstract

Main Menu

On the Order Abstract request screen:
* Choose the type of abstract you want to request
* Click on Main Menu if you want to return to the previous screen.

Note: Users that are not participating in both Driver Record and Vehicle Record request options
will not see this screen.
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Order a Driver Abstract

WISCOMSIN DEPARTMENT OF TRANSPFORTATION

Doing Business

L ogoff PAR S Help Page

Public Abstract Request System

Order Abstract Request
glas=gowl processing on behalf of PAR

S5elect the type of abstractyou weould like to order:

& Driver Record Abstract {2} Vehicle Record Abstract

Driver Abstract

sostractwill resultin =2 fe2e Flesse nots thatre

nwill ®lso resultin incuring a fe

EnterWisconsin Driver
License Number:

First Name:

Middle Initial:

Last Name:

Gender

Drate of Birth (formst mmddyyy)

[ Furcha=e an Er=tract ][ ain Menw || Clesr Fields |

The Order Abstract Request screen appears.
* Type Wisconsin Driver License# in the Enter Driver License Number field (do not use
spaces or dashes).

o
A

If you do not have a driver license#:

Type First Name. Tab.

Type Middle Initial. Tab.

Type Last Name. Tab.

Type Sex (F or M). Tab.

Type Birth Date (mm/dd/yyyy).

Click on Purchase an Abstract to continue processing, or

Click on Main Menu to cancel transaction.

For record requests using Name, Sex, and Date of Birth: Enter the complete name. The middle
initial is required if it appears on the DMV data records.

Requesting driver records with incomplete or inaccurate information will result in incurring a
fee with a "*"No Customer Match™ abstract being generated.

Note: You cannot enter both the driver license number and name, sex, date of birth on the same
inquiry search. We recommend searching by driver license number whenever possible.
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WISCONSIN DEPARTMENT OF TRANSPORTATION

lning Business

Logoff

ditjzv processing on behalf of DANE COUNTY CIRCUIT COURT

Click to wiew repaort for DL# Z3321176204202
A F
P :

[ Previous Page ] [ Return to Main Menu ]

The Adobe PDF dialog box appears.
e Toview or print Driver Record Abstract:

e Clickon \[b .

e If you want to print the document, follow printing instructions based on your system’s set-up
for Adobe Acrobat documents.

e Close Adobe window.

OR

e Click on Previous Page to return to the Order Abstract screen.

OR

e Click on Return to Main Menu to go the PARS Main Menu screen.

Note: If you forget to print an abstract, or experience computer problems while ordering an
abstract, you can order the same abstract again (on the same day) and you will not be charged
more than one time.

Please call (608) 266-2353, if you have a question on the information contained on the driver
abstract.
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Order a Vehicle Abstract

Public Abstract Request 5ystem
Order Abstract Request

Select the type of abstract you would like to order:
{} Driver Record Abstract &} Wzhicle Record Abstract

Vehicle Abstract

Search by:

fehicle |d Numbser (¢IMN |
Fiste Nurmer: [ ] eseTyes [ e vl
Man Ind sl name [cozToMER EPaE |
First Nams:" | | '.'I:I:l Last Mame:" | | E_""xl |
iy | | state: 7] ze: [
County: [ P

= specifies reguirsd fiz or that ssarc

Ssarch Help: Adding mars information in each of the fiskds help narrow your search

|_ Eurcha=e ar Ab=tract ]|_ Main Menn ]l_ Clear Fields J

Vehicle Records may be searched by entering only one of four different types of information.

e Vehicle Identification Number (VIN)
e Type the entire VIN, use a zero (0) instead of the letter “O”
e VINs vary in length from 1 to 21 alpha/numeric characters
e License Plate Number
e Type the entire plate number with no spaces or dashes between the digits even if they
appear on the plate; do not use “O” but instead use a zero (0). Dealer, Tribal and
Apportioned plates are not viewable with this program.
e When entering a license plate for a vehicle that has a weight sticker, do not enter the
weight sticker as part of the plate number
e Select the license plate type if you know it; adding this information will reduce the
number of records returned by the system

Note: When reviewing a list of plates or vehicles to select you will notice a license plate “Status”
will be included. This status does not reflect if the license plate is expired. “Valid”
indicates the plate still belongs to the registered owner and has not been cancelled or
reported stolen. Even if the license plate is not associated to a vehicle, the “Status” will
still reflect “Valid” if it has not been cancelled, reported stolen or has expired.
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e Business or Organization Name — “Non-Individual”
e Type the business name as close to its official title as possible including “INC” or
“LLC” if applicable
e Most DMV records do not contain punctuations; enter “INC” instead of “Inc.”
e Individual name
e Type the correct spelling of the last and first name
e Type a middle initial when it is known

There are additional fields in the individual name area. Entering more information in these
additional fields will help reduce the number of records returned for your search.

Note: You cannot enter information in more than one area of criteria, e.g. you cannot enter a VIN
and license plate number or a license plate number and a customer name. You must choose one of
the four areas.

Once you have entered your search criteria, verify the information is accurate.

* Click on “Purchase an Abstract” to proceed, or
* Click on “Main Menu” to return to the program option choices

Mon Individual name:* CUSTOMER FARS |
or

First Mame:* ull Last Mame:* Suffix
plus

Date of Birth {format mmddyyyy) Gender: | —Select— | v

City State: |WI| Zip

County: | ——— Select ———— w

* specifies required field(s) for that search
Search Help: Adding moere infarmation in each of the fields will helg narrow your search

[ Purcha=e an Abstract ][ Hain Menu ][ Clear Fields ]

by

Important: When the “Purchase an Abstract” button is selected your account will be charged a $5
search fee. One of the following will appear:

e A list of customers from which to choose
e The record for which you were searching
e A pop-up screen indicating “No matching record found for the information entered”

When you receive a list to select a specific record, you will not be charged an additional fee for
the first abstract. You may return to the list by clicking on the “Previous Page” button to select
another customer or plate to purchase an additional abstract. If you return to the “New Search”
screen without selecting an abstract your account is still charged a $5 fee.
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When entering a Vehicle Identification Number (VIN) or License Plate Number you will usually
receive an abstract directly. The abstract will be preceded by a pop-up screen that will give you the
option of opening the record or saving it to a specific location on your computer. We recommend
you save the abstract in case there is difficulty with your printer or you need to refer to it for
additional information.

File Download ﬁ\

Do you want to open or save this file?

L MHame: Yehicle_abstrack_1GZMB3ISES6EY 108536, pdf
ke Type: Adobe Acrobat Document, 12,.0KE

From: acceptance.dot.skate,wi,us

Open ][ Save ] | Cancel |

I i | While files fram the Intermet can be uzeful, zome filez can potentially
g harm vour computer. IF you do not brugt the zource, do not open or
e zave thiz file. What's the rigk?

k. -

If you choose “Cancel” on this screen you will still be charged the $5 search fee.

When entering a Non-Individual Name or a Customer Name you may receive a list of customer
records from which to choose. Review the list for the record matching your request. The list will
contain the following information:

* Name

* Gender (individual only)

* Age (individual only)

e Address: Street, city, state, zip code and county

Seloct Mame: FEMALE CUSTCOMER iGender: Fenale Age: 26
Address: 123 MAIN ATREET MILWAUKEE, WI 53205-2541 MILWAUKEE
Mame: FEMALE CUSTOMER Gender: Fenales Age: 29
Select

Address: 123 MAIN STREET FoRT ATKINSON. WI 53538 JEFFERSON

Mame: FEMALE CUSTOMER Gender: Fenale Age: 53

Select
Address- 123 MAIMN STREET TIWATUKEE, WI 53216 MILWAUKEE

Mame: FEMALE CUSTOMER Gender: Tnknown Age

Select
Address- 123 MAIN STREET IIWAUKEE, WI 53205-2362 MILWAUKEE

Select Mame: FEMALE CUSTOMER Gender: Fenale Age: 47
Address: 123 MAIN STREET HILWATKEE, WI 53217 MILWAUKEE

Select Name: FEMALE CUSTOMER Gender Fenale Age: 51
Address: 123 MALIN STREET MIDDLETON, WI 53562 DAME

Select Name: FEMALE CUSTOMER Gender: Fenale Age: 50
Address: 123 MAIN S TREET PEWAUEEE., WI 53072 WAUDKESHA
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Select a record. The next screen will contain the customer record information and a list of vehicles
associated with this customer.

Owner Details

ldentifiers MSD ID:  HEEN-EHNE-K¥e7-05
Mame LAST MAME FIRST MAME MI
Primary Address 123 MAIN STREET MILWAUKEE WI 53202 MILWAUKEE
Details Age: 45 Gender: Female

Title Status: VALID FReg Status: VALID Fole: OUH
Year: 1997 Make: SUBART  Type: AUTD Style: S0

Title Status:  VALID Reg Status: HISTORY  Role: OUH
Year: 2006 Make: PONTIAC Type: AUTD Style: CP

Title Status:  HISTORY Reg Status: HISTORY  Role: OWH
Year: 2005 Make: CHEVROLET Type: AUTD Style: CF

Purchase

Purchase

The vehicles associated with this customer will display the:
Title status:
e Valid — Currently titled to the customer listed above
e History — Title has been transferred to someone else or the vehicle has been recorded
as junked.
Registration Status:
e Valid — Plate is still owned by the customer listed above; this is not an indication of
whether the plate is current or expired.
e History — Plate has been cancelled, reported as stolen or destroyed.
Role:
e Own —Owner on record

Note: See the DMV Abstract Manual for an explanation of the different statuses and roles
listed.

Select the “Purchase” button to view the vehicle’s abstract.

* If the vehicle has a History status and you click on the “Purchase” button, the abstract
you receive:
e Will be for the current owner of the vehicle if the vehicle was sold
e The historical title if the vehicle was junked.
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Duplicate Records

When entering the VIN or a license plate number, the vehicle abstract will appear unless there is a
duplicate record for the same entry. A temporary plate may have the same license plate number as a
Sesquicentennial plate or a light truck plate may have the same number as a semi-trailer plate. If
this occurs, a list will appear identifying the plate type for you to select an abstract.

WISCONSIN DEPARTMENT OF TRANSPORTATION
laing Business

Logoff PARS Help Page

Public Abstract Request System

Vehicle Plate Search Results

glas=gowl processing on behalf of PARS USER STUPPORET

Search Criteria FPlate Mumber: DL1005

Plate Mumber: DL1005 Plate Type: THE Plate Status: ALLOCATED

Wehicle Type Yehicle Make Wehicle Maodel
Plate Mumber: DL100S Plate Type: LTE Plate Status: ASSIGHED
Yehicle Type: TRUCE Wehicle Make: GHC Wehicle Model: GH4GEL
[ Hew Search ][ Main Menu ]

If a multiple VIN record exists, you will receive a message to contact the Vehicle Records Section
for assistance.

Please call (608) 261-2583 for the Vehicle Information Section if you have a question on the

information contained on the vehicle abstract.

Note: See the online Interpreting Public DMV Abstracts Manual for a list of the plate type
abbreviations and their corresponding names.
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EMPLOYER NOTIFICATION PROGRAM OVERVIEW

Employer Notification is an optional program for PARS participants. Employer Notification
provides employers with current information regarding the driving record of their enrolled
employees. Employers may enroll any employee whose employment responsibilities include the
operation of any motor vehicle. Wisconsin Statutes 343.245 authorizes this program.

Employer Notification allows participants to create and maintain their own roster of employed
drivers. The system is designed to have participants logon and check for employee driving activity.
As detailed in the following pages, the system will identify all enrolled drivers with recent activity
on their driving record and enable the purchase of their driving record abstract. Activity should be
monitored on a regular basis, as determined by your particular business needs.

As a courtesy reminder, the PARS system will automatically send an e-mail each Monday
morning to the designated PARS Agreement Coordinator if there has been recent activity on one or
more drivers and an abstract has not yet been requested. Participants will only receive an e-mail if
there has been recent activity and a driving record has not yet been requested.

We encourage PARS participants not to solely rely on these e-mails. E-mail delivery can be
disrupted by elements beyond the control of DOT, including firewalls, spam filters, and suspended
or disabled e-mail accounts.

What Triggers Employer Notifications?

Records will update when an event is added or changed:

W1 Accident Date

Accident Severity

Violation Date

Conviction Date

Charge Code

MPH Over

Minor in Vehicle

Operating Class

Violation Directive

OOS Violation Date

OOS Conviction Date

0OO0S Charge Code

OOS Operating Class

OOS Violation Directive

Withdrawal Effective Date

Withdrawal Release Date

Withdrawal Charge Code

Length of Withdrawal

H endorsement due - Notifies employer 60 days prior to H endorsement renewal date.
School Bus Follow-up - Initial/Next - no charge
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Records will update when an event is added:

OO0S Accident

OO0S Withdrawal

Moved to another state

Product Notations (Out-of-Service Withdrawals only)

Triggers Related to Fed Med

New or updated accident (WI or Out of State)

New or updated trackable, non-confidential violation (W1 or Out of State)
New or updated non-confidential withdrawal (W1 or Out of State)

New moved out of state entry

New or updated H” - Hazmat restriction

New or updated 51” - Intrastate restriction

New or updated K” - Interstate restriction

New CDL Self Certification

New product notation 63 - 24 hour out of service

School Bus Medical Follow-up

Fed Med - MEDC - Medical Certificate Follow-up (Restriction expiring in 10 days, 60 days
to med certificate expiration)

e Fed Med - MEDS - Medical Certification Status (Not Certified)

e Tier change

« Med cert notification:

e 60 day (expiring in 60 days)

o 0 day (expired today - not medically certified)

o 10 day (now VTSed)

Additional information:

« If awithdrawal, violation, or restriction is added to the driver record, the employer is
notified. If DOT then removes it, the notification is still made to the employer.

Public Abstract Request System - April 14, 2015
42



EMPLOYER NOTIFICATION PROGRAM

WISCONSIN DEPARTMENT OF TRANSPORTATION

Hﬂiﬂg Huzine=s

Logoff

Wisconsin DMV Driver Abstract System

dotlme processing on behalf of DANE COUNTY CIRCUIT COURT

(DMWY Official Transcript Infarmation System
& Employer Natification Program

O ACH Account Maintenance

On the PARS Main Menu screen:
* Click on Employer Notification Program.
* Click on Next.

Public Abstract Request System - April 14, 2015
43



 Employer Notify - Windows Internet Explorer
@ﬁ - | €] https:/Arust. dot.state, wi.us/doti/dotiserviet A4 % 4| X L\~

File Edit Wiew Favorites Tools Help Go glc v (2P search ~ < More»  _ Signin W -

e — >
¢ 4 | Employer Notify [ f& - B - &b - [ZrPage v & Tooks v

WISCONSIN DEPARTMENT OF TRANSPORTATION
Hlning Business

Loqgoff | PARS Help Page

EMPLOYER NOTIFICATION SYSTEM

lauraf processing on behalf of PARS USER SUPPORT

O Employee Enrollment

O Employee Activity

(O Fed Med Certification Activity

O Order Abstract

.
Done ‘_3 Local intranet +100% -

The Employee Notification System screen appears.

* Employee Enrollment — use to add, remove, or review employees in the Employer
Notification Program. Driver license numbers must be used when adding or removing
employees from the Employee Enrollment list.

* Employee Activity — provides a list identifying all enrolled employees with recent
activity on their Driver Record. This will provide a list of employees with new
convictions, withdrawals, accidents, etc.

* Fed Med Certification Activity — provides a list identifying all enrolled employees
with recent activity that relates to their medical certification (Fed Med card or tier).
This will provide a list of employees with Fed Med cards that are about to expire or
when there is a change in tier. Employers are able to upload Fed Med Cards through
this function.

e Order Abstract — use to order a driver abstract directly from the Employee
Notification System screen.
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Employee Enroliment

WISCONSIN DEPARTMENT OF TRANSPORTATION

llning Business
Logoff

Employee Notification System

DITJZW processing on behalf of DAHE COUNTY CIRCUIT COURT

® Employee Enrallment
O Employee Activity

O Order Abstract

I Continue*’ Cancel ]

On the Employee Notification System screen:
* Click on Employee Enrollment.
* Click on Continue to continue processing, or
* Click on Cancel to cancel transaction and return to PARS Main Menu.
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Add Employee to Notification List

WISCONSIN DEPARTMENT OF TRANSPORTATION
Hning Business
Logoff

EMPLOYER NOTIFICATION SYSTEM

Employee Enrollment

DITJZW proces=s=ing on behalf of DAHE COUNTY CIRCUIT COURT

@ Add Employee to Notification List
& Remaove Employee fram Motification List

2 wiew List of All Employees Enrolled

[ Ccintinue*[ Cancel ]

The Employee Enrollment screen appears.
* Click on Add Employee to Notification List.
* Click on Continue to continue processing, or
* Click on Cancel to cancel transaction.

WISCONSIN DEPARTMENT OF TRANSPORTATION
Hoing Bosiness

Logoff

EMFPLOYER MNOTIFICATION SYSTEM
Add Employee

DITIZW process=ing on behalf of DAHE COUNTY CIRCUIT COURT

Enter Driver License Mumber |23321176204202

The Add Employee screen appears.
* Type Wisconsin Driver License# in the Enter Driver License Number field (do not use
spaces or dashes). Note: If the customer had a previous driver license number due to a
name change or date of birth correction, the current driver license number will appear
on the Add Employee Confirmation screen.
e Click on Next to continue processing, or
* Click on Cancel to cancel transaction.

Public Abstract Request System - April 14, 2015
46



WISCOMNSIN DEPARTMENT OF TRANSPORTATION

llning Business
Logoft

EMPLOYER NOTIFICATION SYSTEM
Add Employee Confirmation

DITJZN processing on behalf of DANE COUNTY CIRCUIT COORT

Z332-1176-2042-02 — CLASSIFIED 5 ZZZDITJIZW
[ Check to Purchase an Abstract

| Corfirm ta Add Employes kJ [ Cancel ]

The Add Employee Confirmation screen appears.
* Verify that this is the correct employee.
* Click on Confirm to Add Employee to continue processing, or

¢ Click on Cancel to cancel transaction.

WISCOMSIN DEPARTMENT OF TRANSPORTATION

llping Business
Logoft

EMPLOYER NOTIFICATION SYSTEM
Add Employee Confirmation

DITJZW processing on behalf of DANE COUNTY CIRCUIT COURT

Z332-1047-4309-03 — CLASS D ZZ7DOTIES
Check to Purchase an Abstract

| Corfirm to Add Employes kj [ Cancel ]

* Click on the box for Check to Purchase an Abstract, and you will be able to order an
abstract as you add each employee.
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WISCONSIN DEPARTMENT OF TRANSPORTATION

lning Business

Logoff

ditjzv processing on behalf of DANE COUNTY CIRCUIT COURT

Click to wiew repaort for DL# Z3321176204202
A F
P :

[ Previous Page ] [ Return to Main Menu ]

The Adobe PDF dialog box appears.
e Toview or print Driver Record Abstract:

e Click on \[b :

e If you want to print the document, follow printing instructions based on your system’s set-up
for Adobe Acrobat documents.

e Close Adobe window.

OR

e Click on Previous Page to return to the Employee Enrollment screen.

OR

e Click on Return to Main Menu to go the PARS Main Menu screen.

Note: If you forget to print an abstract, or experience computer problems while ordering an
abstract, you can order the same abstract again (on the same day) and you will not be charged
more than one time.

Please call (608) 266-2353, if you have a question on the information contained on the driver
abstract.
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Error messages when adding employees

]

Microsoft Internet Explorer,

L] 'f EMFMOO4E: Customer does naok currently hold a COL license,
L

This indicates your account is not allowing drivers to be enrolled that do not have a Commercial
Driver License. Call PARS Support if you wish to have your account setting changed to allow
Class D (regular) drivers.

* Click on OK.

* You will return to the Add Employee screen.

Microsoft Internet Explorer rz|

L] "_n. Driver already enraolled
L

The above error message indicates and employee has already been enrolled.
* Click on OK.
* You will return to the Add Employee screen.

Microsoft Internet Explorer rz|

L] E Drivers License nok Found
]

The above error message indicates no driver license can be found for the number entered. The
number was either entered incorrectly or the driver license number does not exist.

* Click on OK.
* You will return to the Add Employee screen.
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Remove Employee from Notification List

WISCONSIN DEPARTMENT OF TRANSPORTATIOMN
Hoing Busines=
Logofr

EMPLOYER MOTIFICATION SYSTEM

Employee Enrollment

DITJEW processing on behalf of DAHNE COUONTY CIRCUIT COURT

1 Add Employee to Metification List

& Remove Employee fram Motification List

CWiew List of All Employees Enrolled

| Continue* Cancel |

On the Employee Enrollment screen:
* Click on Remove Employee from Notification List.
* Click on Continue to continue processing, or
* Click on Cancel to cancel transaction.

Note: This should be done when an employee is no longer employed by your agency. Failure to
remove the employee will result in notifications continuing for this person.

WISCONSIN DEPARTMENT OF TRANSPORTATION
llping Business
Logoff

EMPLOYER NOTIFICATION SYSTEM

Delete Employee

ditjzw processing on bshalf of

Enter Driver License Mumber | Z3321175776705

EE

The Delete Employee screen appears.

Type Wisconsin Driver License# in the Enter Driver License Number field (do not use
spaces or dashes).

e Click on Next to continue processing, or

* Click on Cancel to cancel transaction.
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WISCOMNSIN DEPARTMENT OF TRANSPORTATION

llping Business
Logoft

EMPLOYER NOTIFICATION SYSTEM

Delete Employee Confirmation

ditjzw processing on behalf of

Z332-1175-7767-05 — CLASSIE S ZZZDITJIZW

| Canfirrm to Remove from List kJ [ Cancel ]

The Delete Employee Confirmation screen appears.
* Verify that this is the correct employee.
* Click on Confirm to Remove from List to continue processing, or

¢ Click on Cancel to cancel transaction.

Microsoft Internet Explorer E

L] E Successfully Deleted Employee(s):
L

The Successfully Deleted Employee(s) dialog box appears.
* Click on OK. You will return to the Delete Employee screen.
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View List of all Employees Enrolled

WISCONSIN DEPARTMENT OF TRANSPORTATION

llning Business

Logoff

EMPLOYER NOTIFICATION SYSTEM

Employee Enrollment

DITIZW processing on behalf of DANE COUONTY CIRCOIT COURT

O Add Employee ta Motification List

(2 Remove Employee fram Notification List

& view List of All Employees Enrolled

| CDntinue*[ Cancel |

On the Employee Enrollment screen:
* Click on View List of All Employees Enrolled.
* Click on Continue to continue processing, or
* Click on Cancel to cancel transaction.

If no employees have been enrolled yet, you will receive the following error message:

Microsoft Internet Explorer E|
! "_-. Mo Emplovees Found

The Employee Enroliment List appears.

The Employee Enrollment List displays the name and driver license number of every employee
currently enrolled in the system. Employees may also be deleted or added using this screen. Driver
record abstracts may also be ordered directly from this page.
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Note: The employee enrollment list can be printed directly from this screen. Click on the Show All
button and then Select the print function on your Internet browser.

File Edit View Favorites Toals Help

77 Favorites 5l @) Seasons Magazine - Allss.. &) Web Slice Gallery = [ Host-On-Demand Mainfr... [a| Shortcut to BDShookmark... _k, State of Wisconsin - DOT

o = »
22|~ | _k, Wisconsin Department of ... _réWisconsinInteractweNet... ‘}\Emp\oyeeList XI @ W > [ pm v Pagev Safety~ Tools~ '@"

WISCONSIN DEPARTMENT OF TRANSPORTATION
Dlning Business
Logoff | Fed Med Help

EMPLOYER NOTIFICATION SYSTEM

Employee Enroliment List

lauraf processing on behalf of PARS USER SUPFPOET

[ Add Enplovees ] [ Renove Enployes(=)from List ] [ REeturn ]

=
<
<

E G K M N O P Q@ R § T U Z | Show All

Delete DID Mumber MName C_urrent Fed Med Enroliment Date
Tier Exp Date

I} B4325016687900 BALTISBERGER, KIM A 07-252013 FPurchase
B5154637000700 BEMBINSTER, JOHN C 08-09-2011 Purchase
G6205336651405 GRIES, LISA MARIE 07-252013 Purchase
J5205529438309 JONES, MICHAEL L 04082009 Purchase
J5205527326001 JONES, MICHAEL L 01092013 06-15-2011
L2302127520908 LOCKWOOD, ERIC L 05222008 Purchase
P4125017201704 PHELPS, KEVIN A 08-17-2009 Purchase
W4207836690507 WELSCH, SUSAN C 07252013 Purchase
3312408000104 ZZ7DOTFEDMED, FEDMED TIER 1 03012014 07052012
3320618379804 I77DOTIES, BARB A TIER 2 01282012 Purchase
2332188471807 ZZ7DOTIES, CAROL TICKET TIER 1 04192012 01-28-2012
3321008121806 IZ7IDOTIES, CDL TEST TIER 1 05012012 01282012
3321405200906 ZZ7DOTIES, CHARLES TIER 1 05012013 01-28-2012
3321047430903 IZIDOTIES, CLASS D TIER 1 01282014 01282012

€& Local intranet | Pratected Maode: Off v L% v

Upload Fed Med
Certificate

Purchase Abstract

Upload ]

o)
=
"
0
-n
o
(1]
(1]

Furchase ] Upload ]

Furchase ] Upload ]

Purchaze ] Tpload ]

Furchase ] Upload ]

Purchaze ] Tpload ]

1

|
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Order Abstracts from Employee Enroliment List

e

File Edit View Favorites Tools Help

77 Favorites 5l @) Seasons Magazine - Allss.. @) Web Slice Gallery = [ Host-On-Demand Mainfr... (3] Shortcut to BDShookmark... k. State of Wisconsin - DOT

52 7 |k, Wisconsin Department of ... | @ Wisconsin Interactive Met... ‘)\Emp\oyeeLlst x| M v B v = g=m v Pagew Safetyv Tools @~

WISCONSIN DEPARTMENT OF TRANSPORTATION
llping Buzinpss
LogofT | Fed Med Help

EMPLOYER NOTIFICATION SYSTEM

Employee Enroliment List

lauraf processing on behalf of PARS USER SUFPORT

[ 2dd Enployes | | Renove Enployesis)from List ] [ _Return |

E G K M N O P Q@ R § T U

=
<
<

Z | Show All

Delete  DID Mumber MName C_urrem Fed Med Enrollment Date
Tier Exp Date

B4325016687900 BALTISBERGER, KIM A 07-252013 Purchass
B5154637000700 BEMBINSTER, JOHN C 08-09-2011 Furchase
G6205336651405 GRIES, LISA MARIE 07-252013 Purchass
J5205529438309 JONES, MICHAEL L 04-08-2009 Furchase
J5205527326001 JONES, MICHAEL L 01092013 06-15-2011
L2302127520908 LOCKWOOD, ERIC L 05-22.2008 FPurchase
P4125017201704 PHELPS, KEVIN A 08-17-2009 Purchase
W4207836690507 WELSCH, SUSAN C 07252013 Purchase
73312408000104 ZZ7DOTFEDMED, FEDMED TIER 1 03012014 07052012
3320618379804 ZZ7DOTIES, BARB A TIER 2 01-28-2012 Furchase
23321188471807 ZZ7DOTIES, CAROL TICKET TIER 1 04192012 01-28-2012
2331008121806 ZZIDOTIES, CDL TEST TIER 1 05012012 01-28-2012
3321405200906 ZZ7DOTIES, CHARLES TIER 1 05012013 01-28-2012
23321047430903 ZZIDOTIES, CLASS D TIER 1 01282014 01-28-2012

€& Local intranet | Protected Made: Off Iy ov WL~

Upload Fed Med
Certificate

oo

Purchase Abstract

Purchase ]

Purchase ] Upload ]

Purchase ] Upload ]

Purchass | Upload |

Purchase ] Upload ]

Purchass | Upload |

1 e

|

On the Employee Enrollment List:
* Click on Purchase Abstract button to purchase and print an abstract from this screen.
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Delete Employee from Employee Enrollment List

/= Employee List - Windows Internet Explorer

'@ o+ | hitps:ffacceptance. dot,state wi.usjdotifdotiseret i NIETES 2|~
File Edit ¥iew Favorites Tools  Help & snaae B 7

P - S
9 dhr | _k Emplovee List | | 5 - B deh - |- bPage ~ () Taols -

WISCOMNSIN DEPARTMENT OF TRANSPORTATION
ﬂning Huzine==
Logoff | PARS Help Page | Fed Med Help

EMPLOYER NOTIFICATION SYSTEM

Emplcyee Enrollment List

dot=jb processing on behali of FARS USER SUFFORT

[[2dd Emplovee | [ Remove Employee(s)from List 1 Eeturn ]
Delete DID Mumber MName Current Fed Med Enrollment Date Purchase Abstract Upload Fed Med

Tier Exp.Date Certificate
O Z3326604244803 ZZZDOTIES, PBC JR 12-11-2008
] 73356698000100 7ZZDOTMEDCERT, PARS | TIER 1 01-03-2014 01-24-2012 [Furchas= | [(Upload )
] 73356695466106 7ZZDOTMEDCERT, PARS Il TIER 1 01-09-2012 [Furchas= ] [Tplcad )
O 73356697328106 7ZZDOTMEDCERT, PARS Il JR TIER 1 01-20-2012 01-09-2012 [Furchase | [Upload )
Ll 3356696144108 ZZZDOTMEDCERT, PARS IV TIER 4 05-05-2012 01-12-2012

& Local intranet F100% T

On the Employee Enrollment List:

* Click on Delete check box in front of each employee you wish to remove from the
enrollment.

* Click on Remove Employee(s) from list.

WISCONSIN DEPARTMENT OF TRANSPORTATION
5Ny,

llning Business ] é&;
Logoff kkﬁﬁ

EMPLOYER NOTIFICATION SYSTEM

Delete Employee Confirmation

ditjzw processing on bshalf of

Z3321176204202 - ZZZDITIZW, CLASSIFIED S

[ Confirm to Remaove from List : | [ Cancel ]

The Delete Employee Confirmation screen appears.
* Click on Confirm to Remove from List to remove the employee.
* An “X” appears under the Delete column by the employee who was removed. The
entry will be removed entirely upon exiting this screen.
* Click on Cancel to cancel transaction and return to the Employee Enrollment List.
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Add Employee from Employee Enroliment List

_ff Employee List - Windows Internet Explorer

———
@._ y }\https:,l’,l’acceptance.dot.state.wi.us,idoti;’dotiservlet 4 % || X 2|
File Edit Wiew Faworites Tools  Help éSnaglt E i)

M, o - o ¥
F 4R | A Employee List I v B = - [sbPage v () Tods +

WISCONSIN DEPARTMENT OF TRANSPORTATION
Hning Business
ARS Help P

Logoff | P age | Fed Med Help

EMPLOYER NOTIFICATION SYSTEM

Empleoyee Enrollment List

dot=jb processing on behali of PARS USERE SUFPPORET

[ Add Employes ] [ Fenowe Enployes({z)fron List ] [ Return ]

Delete DID Number Name %irrrent Ei[;_Nanetde Enroliment Date Purchase Abstract gz:_?;g;sd Med
O  73326604244803  ZZZDOTIES, PBC JR 12-11-2008

[0  Z3356698000100  ZZZDOTMEDCERT, PARS I TIER1 01032014 01-24-2012 (Furchase | (Upload )
O  Z3356695466106 IZZDOTMEDCERT, PARS I TIER1 01-09-2012 (Purchas= | (Tpload )
O  I3356697328106 IZZDOTMEDCERT, PARS Il JR TIER1  01-20-2012 01-09-2012 (Purchase | (Uplead |
O  73356696144108 Z77ZDOTMEDCERT, PARS IV TIER4  05-052012 01-12-2012

& Local intranet L 100% v

On the Employee Enrollment List:
e Click on Add Employee button.
* The Add Employee screen appears. See “Add employee to notification list” section for
details on adding an employee.
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Employee Activity

 Employer Notify - Windows Internet Explorer

—

@.‘ o v | @] hiips:/frust.dot.state, wi.us/doti/dotiservlet hd % || K 2|~
File Edit “iew Favorites Tools Help Go gle v |*P Search - More»  _ Signin % -
P _ »
o &) Employer Notify [ far -~ B - @ - [ZFpage v & Took -

WISCONSIN DEPARTMENT OF TRANSPORTATION
Hlning Bnsiness

Loqgoff | PARS Help Page

EMPLOYER NOTIFICATION SYSTEM

lauraf processing on behalf of PARS USER SUFPPORT

O Employee Enrollment

@ Employee Activity

(O Fed Med Certification Activity

O Order Abstract

.
Done \j Local infranet F100% -

On the Employee Notification System screen:
* Click on Employee Activity.
* Click on Continue to continue processing, or
* Click on Cancel to cancel transaction and return to PARS Main Menu.

Employee Activity provides a list identifying all enrolled employees with recent activity on their
Driver Record. This provides a list of employees with new convictions, withdrawals, accidents, etc.
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WISCONSIN DEPARTMENT OF TRANSPORTATION
llning Business

Logoff
EMPLOYER NOTIFICATION SYSTEM
Employee Activity

ditrijm processing on behalf of PARS USER SUPFORET

Abstract Matify

Purchased DID Mumber Name Date
F3326604244803 FEIDOTIES, PBC JR 10-07-2008
£3356385059906 ZZIDOTHCP, MANCY TRAIN 10-08-2008

School Bus Medical Required by 12-07-2008

[ Purchase Abstract ]

[ Purcha=se Abstract ]

The Employee Activity screen appears.
* Click on Purchase Abstract to request an abstract.

* Arred asterisk (*) will appear on the left-hand Abstract Ordered column after requesting

the abstract.

Note: Selected employees will no longer appear on this screen the next time you run Employee

Activity.

Note: Employees will remain listed until an abstract is purchased.
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School Bus Medical

WISCONSIN DEPARTMENT OF TRANSPORTATION
llping Business

Logoff
EMPLOYER NOTIFICATION SYSTEM
Employee Activity

ditrijm processing on behalf of FARS USER SUFFORT

Abstract Motify

Purchased DID Mumber Mame Date
L3326604244803 ZZZD0OTIES, PEC JR 10-07-2008 [ Furchase Abstract |
F33EE3R5059906 FFFDOTHCE, NANCY TRAIM 10-08-2008 [ Purchase Abstract |

School Bus Medical Required by 12-07-2008

School bus medical follow-ups are generated when a driver with a school bus endorsement has a
medical requirement that needs to be met. The notification appears 60-days before the school bus
medical due date. The notification will not disappear until after the due date, even if the driver has
complied with the requirement.

It is the employer’s choice whether or not to purchase a driver record when a school bus follow-up
notification appears. If the driver does not comply with the requirements, their school bus
endorsement will be cancelled and a new notification will be generated for the cancel.
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Fed Med Certification Activity

 Employer Notify - Windows Internet Explorer

—

@ ¥ & | hitps | /frust. dot.state, wi.us/doti/dotiservlet

vl &[4 % P~

File Edit “iew Favorites Tools Help Go gle v |*P Search - More»  _ Signin % -
f - B d - rpage v GTook v T

W |é‘ Ernployer Notify | |

WISCOMNSIN DEPARTMENT OF TRANSPORTATION

Hlning Bnsiness
Loqgoff | PARS Help Page

EMPLOYER NOTIFICATION SYSTEM

lauraf processing on behalf of PARS USER SUFPPORT

O Employee Enrollment
O Employee Activity
@ Fed Med Certification Activity

O Order Abstract

Continue Cancel

[
%J Local intranet H100% -

Daone

On the Employee Notification System screen:
* Click on Fed Med Certification Activity.
* Click on Continue to continue processing, or
* Click on Cancel to cancel transaction and return to PARS Main Menu.
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The Federal Medical Certification Activity Screen

EMPLOYER NOTIFICATION SYSTEM
Federal Medical Certification Activity

lauraf processing on behalf of PARS USER SUPPORT

Tier Information

[ Remowe From List ][ Sort By NHame ][ Return ]

Notfication DID Number Name

Reviewed

| 73321047430903  ZZIDOTIES, CLASS D

B 3312408000104 ZZZDOTFEDMED, FEDMED
B J5205527326001  JONES, MICHAEL L

] J5205527326001  JONES, MICHAEL L

] 73356209405202  ZZZDOTNJR, NICOLE TEST
] 73356209405202  ZZZDOTNJR, NICOLE TEST

—_— Current
MNotification Type Tier
CDL SELF-CERTIFICATION TIER 1

TIIIEJI}ICI\L CERTIFICATE FOLLOW TIER 1

CDL SELF-CERTIFICATION TIER1

MEDICAL CERTIFICATION

STATUS TIER 1

CDL SELF-CERTIFICATION TIER 4

K RESTRICTION TIER 4

Current Certification

NOT-CERTIFIED

CERTIFIED

CERTIFIED

CERTIFIED

Fed Med
Exp.Date

20140128
2014-03-
20141211

20141211

Motify
Date

2013-11-

29

2014.01-

02

2013412

26

01312

26

2014.01-

05

2014.01-

05

Enter and Upload
Fed Med Certificate

[ Renove From List ][ Sort By Nans ][ Return ]

Clicking on Tier Information will open up the window to look like this:

= For Tier 1 drivers you may enter and upload Fed Med card and waiver information.

= For Tier 2-4 drivers you may not enter or upload Fed Med card or waiver information.

= For more information/definitions of the Tiers, click here .

You can choose to Sort By Name OR Sort By Med Exp Date by clicking on this button
Clicking Return will take you to the previous screen

This screen shows you:

e The DID number for the employee listed

e The Employees Name

* The Notification Type. Some possible Notifications are:
e K RESTRICTION: added/removed on license. K=No CMV Operation
Interstate, unless excepted
* 51 RESTRICTION: added/removed on license. 51=No CMV Operation
Intrastate, unless excepted
e MEDICAL CERTIFICATE FOLLOW-UP: 60 day follow-up notification
letter sent saying the Fed Med will expire in 60 days (only occurs for Tier 1)
* MEDICAL CERTIFICATION STATUS: Fed Med Certification Status
change (only occurs for Tier 1)
* CDL SELF-CERTIFICATION: New or change to a self certification (tier)
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Notification
Reviewed

e ¥ Once you have determined to either purchase an abstract or not, you can click
on the “Notification Reviewed” button to remove this person from the Notification.
e The Employee’s Current Tier

o Tier 1: Non-excepted interstate — Employee needs to provide a valid Fed Med
card to DMV.

o Tier 2: Excepted interstate — Employee does not need a Fed Med card.
Employee is engaged in interstate commerce and subject to one of the
exceptions listed on the Help Page.

o Tier 3: Non-excepted intrastate — Employee needs a valid Fed Med card to
drive a commercial vehicle.

o Tier 4: Excepted intrastate — Employee does not need a Fed Med card.
Employee is engaged in intrastate commerce and subject to one of the
exceptions as follows:

e Tow trucks (if requested by a federal, state or local officer to
move a wrecked or disabled vehicle).

o Grandfathered (held valid CDL since July 29, 1996, that has not
been revoked).

e Wisconsin diabetes exemption to the Fed Med card.

e Wisconsin vision exemption to the Fed Med card.

o All exceptions listed on the Help Page under Tier 2, only
completed within intrastate commerce.

e Current Certification: Not-Certified means the driver can’t operate under Tier 1, they
may still have a valid Fed Med card.

o Fed Med Exp Date: Expiration date of the current Fed Med card on system with the
DMV.

« Notify Date

o Upload Fed Med Certificate (Tier 1 only)
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Uploading a Fed Med Certificate

Clicking on the Fed Med button will produce the following screen:

EMPLOYER NOTIFICATION SYSTEM
Medical Examiner's Certificate Entry
lauraf processing on behalf of PARS USER SUPPORT

[C] Wearing corrective lenses [”] Driving within an exempt intracity zone (49 CFR 391.62)
[C] Wearing hearing aid [C] Accompanied by a Skill Performance Evaluation Certificate (SPE)
[C] Accompanied by a waiver/exemption [C] Qualified by operation of 43 CFR 391.64
[7] signature Of Medical Examiner is present Medical Examiner Telephone Number Medical Exam Date
- - ! ! (MRWDDA ™Y YY)

Medical Examiner Name Medical Examiner Specialty

First Name MI Last Mame Suffix __ Select One —- [=]
[=]
Medical Examiner License or Certificate Number Issuing State National Registry Number
WI[x]
[C] signature OFf Driver is present Intrastate Only chL Driver's License Number ~ State
© Yes © No © Mot Available © Yes © No © Not Available

Medical Certification Expiration Date
! ! (MMDDA Y YY)

[ Submit ][ Cancel ][ Clear ]

All information must be added. Once information is added, click on the submit button.

EMPLOYER NOTIFICATION SYSTEM
Medical Examiner's Certificate Entry

lauraf processing on behalf of PARS USER SUPPORT
Please upload medical forms for ZZZDOTFEDMED, FEDMED .

You MUST attach and upload this person’s Fed Med card or Medical
Examiner's Certificate {and any other dacuments, like a waiver if they
have one) in the next step in order for DOT to process. If you close your
Medical Certificate browser at any time befare this upload, the infarmation will be lost,

Instructions for uploading medical forms L

The Fed Med Card will need to be uploaded. Click on Ok to close the message box.
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Clicking on Instructions for uploading medical forms will provide step by step directions on
uploading.

EMPLOYER NOTIFICATION SYSTEM
Medical Examiner's Certificate Entry

lauraf processing on behalf of PARS USER SUPPORT

Please upload medical forms for ZZZDOTFEDMED, FEDMED .

To upload a Fed Med card or Medical Examiner's Certificate (and any other documents, like a waiver if this
person has one) to the Department of Transportation, do the following:

= Use a scanner to scan any Fed Med card or Medical Examiner's Certificate (and any other documents, like a waiver if
this person has one) and save the images to your computer. Please review that the images are clear and legible.
Acceptable file formats are JPG, TIF, GIF, PNG and PDF and the file size must not be larger than 5MB.

» For your Medical Examiners Certificate or Fed Med card, click on the Browse_.. button under "Medical Certificate”,
navigate to where you saved the image, select the file and click Open. If you have a 2nd Medical Examiner's Certificate
or Fed Med card image to upload, click the Add Another Image... button to add another file.

= Once you have selected your file(s) to upload, click the Upload Medical Files button. Once the upload is complete, a
page will display indicating that your medical forms have been uploaded.

Medical Certificate

Browse. ..

Upload Medical Files

Follow the directions for scanning and saving the documentation. Then click on Browse to search
for the documentation. Once found, choose the documents to upload, and click on Upload Medical
Files:

Medical Certificate

C:~Izer=z~Public~FPictures~Sanple Fictures~Penguins. jpg Browse.

[ Add Another Images. . . ]

[ << Back || Upload Hedical Files |
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Once the documentation has been uploaded the following screen will show, offering you an option
to print:

EMPLOYER NOTIFICATION SYSTEM

Confirmation

lauraf processing on behalf of PARS USER SUPPORT

The upload of the medical forms was successful. Please wait 10 days for the Department of Transportation to process this
information.

MName: FEDMED ZZZDOTFEDHED
Certification Tier: Tier 1 — CHV interstatesintrastate operation allowed if Fed Med is walid
Fed Med Status: CERTIFIED

Fed Med Expiration Date: 03-01-2014

Click the Return button to go back or the Print button to print this page.

[ Return ][ Frint ]

If the employee has already keyed and uploaded card, you will see the following screen with a
warning box notifying you this has already been uploaded.

Message from webpage [ 28 |

The Fed Med information for this person has already been

l % entered/uploaded by this person. ¥ou may only review this
infarmation. ¥ou may not update this recard or upload medical files for
this person.

For Questions on Fed Med Certifications please call: 608-267-2290
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Order Abstract

= Employer Notify - Windows Internet Explorer

—

@.‘ o v | &) htips:/frust.dot.state.wi.us/doti/dotiserviet v % || K poaie
File Edit Wiew Favorites Tools Help Google v | P search -+ More»  _ Signln 9% -
n — ¥
¢ €7 | 2] Emplayer Natify [ f& - B - & - [Zhpage v ©FTook v

WISCONSIN DEPARTMENT OF TRANSPORTATION A559Ngy,
llning Business ' g&§

Loqoff | PARS Help Page k&ﬁﬁf

EMPLOYER NOTIFICATION SYSTEM

lauraf processing on behalf of PARS USERE SUFFORT

C Employee Enrollment

O Employee Activity

(O Fed Med Certification Activity

® Order Abstract

.
Done \_3 Local intranet ®100% v

On the Employee Notification System screen:
* Click on Order Abstract.
* Click on Continue to continue processing, or
* Click on Cancel to cancel transaction and return to PARS Main Menu.

The Order Abstract screen appears.
* Type Wisconsin Driver License# in the Enter Driver License Number field (do not use
spaces or dashes).
* Click on Purchase an Abstract to continue processing, or
* Click on Cancel to cancel transaction.

Requesting driver records with inaccurate information will result in incurring a fee with a
""No Customer Match™ abstract being generated.
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LOGOFF

WISCOMNSIN DEPARTMEMT OF TRANSPORTATION
llning Business

Logoff
ol

Click on Logoff link found in the upper left-hand corner of most screens in this program.

WISCONSIN DEPARTMENT OF TRANSPORTATION

lning Business

Signed off

¥ou have besn signed off the Driver Abstract Svysten

The Signed off message appears.
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